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Request for Qualifications (RFQ)  
Architectural & Engineering Services 

 
for 

 
Feasibility Assessment and Budget Estimate 

for a School-Based Health Center  
 
1. Invitation 
 
Wood County Community Health Center (WCCHC) is soliciting Statements of 
Qualifications from qualified firms interested in providing Architectural and Engineering 
(A/E) Services relating to a feasibility assessment and estimated budget to renovate space 
for a proposed School-Based Health Center. Firms with relevant experience and 
qualifications are encouraged to submit. The purpose of the RFQ process is to identify the 
most qualified respondents. WCCHC reserves the right to make the selection based solely 
on the qualifications submitted without conducting a formal interview process.  
 
This RFQ can be obtained online at www.woodcountyhealth.org or by contacting Lindsey 
Ruivivar at HealthCenter@woodcountyohio.gov or by calling (419) 728-9968. 
 
An RFQ pre-submittal conference will not be held. Respondents interested in scheduling a 
site visit to the project location may do so through Lindsey Ruivivar (email: 
HealthCenter@woodcountyohio.gov) for a mutually agreeable time and date. 
 
2. Responses 
 
Responses to this RFQ shall be submitted in such form and at the location as is provided in 
this document. Responses must be submitted no later than April 9, 2025 before 5:00PM. 
No Statement of Qualifications or questions will be accepted beyond the times listed. 
 
No oral interpretations shall be made to any respondent. Requests for an interpretation 
shall be made in writing to HealthCenter@woodcountyohio.gov and must be received at 
least seven days prior to the date set for opening of submissions. 
 
 
 

http://www.woodcountyhealth.org/
mailto:HealthCenter@woodcountyohio.gov
mailto:HealthCenter@woodcountyohio.gov
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3. Project Definition 
 
A. Project Description 
WCCHC, in collaboration with Northwood Local Schools, has determined the need to 
expand access to primary care services. Northwood Local Schools has identified 3,135 
square feet of space for the project within the school district administration building at 700 
Lemoyne Road, Northwood, Ohio 43619. The RFQ project consists of assessing feasibility 
for proposed services (outlined below), including: space capacity; security and access 
control; fire safety; ADA accessibility; electrical, data, water, HVAC and plumbing needs 
and availability; engineering requirements; and, any applicable code requirements. 
WCCHC also requires estimated renovation costs to provide the proposed services in the 
identified space. 
 
Proposed services to be operated in the space include: 

• Medical: 2-3 exam rooms, plus 1 lab and 1 nursing station, to provide an estimated 
12-14 medical patient visits per day. 

• Behavioral Health: 1 room to provide an estimated 6 behavioral health patient visits 
per day. 

• Dental: 5 operatories, plus 1 sterilization room and 1 lab/mechanical room with 
storage, and pano x-ray machine to provide an estimated 16 dental patient visits per 
day. 

The site is anticipated to operate Monday through Friday and to be staffed with 10 FTE 
on-site employees. In addition to the above bulleted space requirements, the site will 
require at least 2 bathrooms, 2 offices, and 1 waiting room with secured access to 
clinical space. Additionally, a secured doorway will need to be added in the interior 
building hallway separating access between the health center and the rest of the 
administration building. 
 
Staff access to the health center is anticipated through the existing west exterior door 
and public/patient access is anticipated through the existing south exterior door. 
 
See Attachment A – Site plan and drawings. 
 
See Attachment B – Dental equipment specifications. 
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B. Project Schedule 
The schedule is as follows: 
Issuance of RFQ – March 26, 2025 
Receipt of A/E Consultant Responses – April 9, 2025 
Selection of firms for presentations and interviews, if required – April 11, 2025 
Selection of A/E Consultant – April 18, 2025 
Project feasibility assessment and budget estimate from A/E Consultant – June 6, 2025 
 
4. Architect/Engineer Scope of Services 
 
Upon completion of the selection process, the A/E Scope of Services will be more fully 
described and negotiated when an A/E team is selected. The refined Scope of Services, 
together with the A/E fee, will be included in the final executed agreement. 
 
The Architect/Engineer shall provide traditional basic architectural and engineering 
feasibility and relevant cost projection services taking into account civil, structural, 
mechanical, plumbing, fire protection and electrical engineering services, and other 
authorized special services (eg, interior design and landscape design) appropriate to 
the project. Services will include scope documents for renovation of the proposed 
space which will help the owner determine if the space can effectively and efficiently 
support the proposed services, as outlined under section 3A. 
 
5. Selection Process 
 
From a review of the statements of qualifications received, WCCHC intends to evaluate 
the proposals and possibly invite one or more firms to be interviewed before making a 
final selection of a firm for the project. WCCHC will notify selected firms of the date 
and time of any interview. WCCHC reserves the right to select a firm based solely on 
statements of qualifications received. 
 
The respondent whose selection was based on qualifications will then negotiate with 
WCCHC on fee and contract conditions. If a reasonable fee cannot be achieved with 
the respondent of choice, negotiations will proceed with other qualified respondents 
until a mutually agreed contract can be negotiated. 
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6. Submittal Requirements 
 
A. Submittal Documents – Format 
Submittals, including attachments, must be submitted electronically in pdf format, with 
“Northwood RFQ” as the subject line, to: HealthCenter@woodcountyohio.gov. 
 
Submittals must be received at or before 5:00PM local time on Wednesday, April 9, 
2025. 
 
Late submittals will not be accepted. 

 
B. Submittal Content 
Each submittal shall be organized in the below manner and each document should be 
labeled in the file name and include the respondent’s name (ex: Cover Letter_ABC 
Company.pdf, Firm Description_ABC Company.pdf, Summary of Relevant Projects_ABC 
Company.pdf). 

 
Document 1: Cover Letter - No more than two pages 

• Summarize why the respondent believes itself to be the most qualified; 
• Contain the statement that, to the best of the respondent’s abilities, all information 

contained in the RFQ submittal is complete and accurate; 
• Contain a statement granting WCCHC and its representatives’ authorization to 

contact any previous client of the respondent for purposes of ascertaining an 
independent evaluation of the respondent’s performance; and 

• Be signed by an officer of the principal responding firm. 

Document 2: Firm Description – Include a narrative description of the respondent’s firm. 
Information should include: 

• The respondent’s area(s) of architectural specialization; 
• Firm history; 
• Location of home and branch offices; 
• Prior design experience with projects of similar scale and scope; 
• Prior experience working with schools and/or public entities; 
• Professional qualifications and relevant experience of the individual(s) who would 

be assigned to the project; and 

mailto:HealthCenter@woodcountyohio.gov
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• Brief description of what makes your firm different from the other firms pursuing the 
project. 

Document 3: Summary of Relevant Projects – Provide a summary of no more than 5 
relevant projects where the respondent’s firm was the Architect/Engineer. A relevant 
project is one which best exemplifies your qualifications for this project. Include the 
following: 

• Name of project; 
• Type of building; 
• Projection location; 
• Total project cost;  
• Project description; 
• Describe the services your firm provided; 
• Provide a statement acknowledging if the project was completed on-time and on-

budget (if the project is complete at the time of submission); 
• Provide illustrative photographs or renderings, if available; 
• Provide a name and phone number of a representative who can be contacted for a 

reference. 

C. Modifications and Withdrawal 
Respondents may modify their submissions by submitting a new submission at any time 
prior to the scheduled closing time for receipt of qualifications. The revised submission 
must state it supersedes and replaced the previous statement of interest. Submissions 
may be withdrawn by written request if received from the respondent prior to the 
scheduled closing time for receipt of qualifications.  
 
7. Reservation of Rights 
 
WCCHC reserves the right to reject all firms, decline to proceed with selection of any 
candidates, to request additional qualifications, and to make inquiries as may be 
necessary to verify qualifications. 
 
Nothing in this document shall require WCCHC to proceed with design and/or 
construction services. 
 
WCCHC reserves the sole right to 1. Evaluate the qualifications submitted; 2. Waive any 
irregularities therein; 3. Reject any or all respondents submitting qualifications, should it 
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be deemed in WCCHC’s best interest to do so; 4. To make selection based solely on 
qualifications without an interview process; 5. To negotiate a contract with the firm it 
believes can best meet the needs of the program. 
 
 



Attachment A – Site plan and drawings 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Northwood 
School-Based Health Center
700 Lemoyne Road, Northwood, Ohio 43619

N



 

 
Per room legend 

A101: 1,976 SF (10’ ceiling height) 

A102: 784 SF (10’ ceiling height) 

Connecting rooms (upper-right) should 

add up to the remaining 375 SF. 



SAMPLE layout of 3,135 square foot site with rough dimensions 
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Staffing plan: 
1 Operations Manager 
1 Primary Care Provider 
1 Medical Assistant 
1 Behavioral Health Provider 
1 Front Desk 
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Attachment B – Dental equipment specifications 
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